GENERAL EMERGENCY PROCEDURES



FIRE, POLICE, AMBULANCE

AND OTHER EMERGENCIES  -  911



After calling for one of these services, please notify the property manager ((303) 745-2220) if the emergency is related to the buildings or grounds.



BUILDING SERVICES PROBLEMS



For building-wide electrical failure, call Xcel Energy (800) 895-4999.  Also call the property manager at (303) 745-2220.



For building-wide heating failure, call the property manager at (303) 745-2220.  If only your unit lacks heat, the problem may be in the heater zone valve, fan motor or the thermostat, all of which are the responsibility of the homeowner to maintain.



For plumbing problems affecting more than one unit, call the property manager.  If the problem is only in one unit, say a leaky faucet or a malfunctioning toilet, the homeowner is responsible for repairs.  If one unit has a problem that causes damage in another unit, the first unit owner is responsible for damages.



Commonly Called Phone Numbers



Atrium E-mail                     acondo7@hotmail.com

Atrium Web Site                www.theatriumcondos.com

             

              The Atrium Office and Fax              (303) 758-2057

Qwest Communications  

	(Telephone service)		(800) 603-6000

Comcast Cable Co. 

(Cable TV service)		(303) 705-3500

Dish Network			

(Satellite TV service)                       (800) 454-0843

Automatic Laundry 

(Problems with coin-op machines)	(303) 371-9274

Xcel Energy  

(Electric service)                    	(800) 895-4999

Animal Control 

(Barking or mis-treated pets)	(303) 698-0076
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THE ATRIUM CONDOMINIUM ASSOCIATION



HOMEOWNER/RESIDENT HANDBOOK



WELCOME TO THE ATRIUM CONDOMINIUMS



This handbook has been prepared by the Board of Directors and the Managing Agent as a handy reference guide for the residents to learn about the policies, rules and regulations, and facilities of The Atrium Condominium Association.



ABOUT THE ASSOCIATION



When you purchased at The Atrium, you automatically became a member of the Atrium Condominium Association.  Being a member carries benefits and responsibilities.  If you are a renter at The Atrium, you also have benefits and responsibilities.  The Association is a not for profit corporation of homeowners established to govern the condominium property in order to maintain the highest quality of living for all residents and to protect our mutual interests.



Annual meetings of the Association are held each August, usually on the second Thursday of the month.  All homeowners are notified by mail of the time and place of the meetings as well as of the agenda for that meeting.



All homeowners, renters, and guests are subject to the rules set forth in the Condominium Declaration, the By-Laws and the Rules and Regulations.  The Rules are derived from the Declaration and By-Laws and have been developed over the years to protect the interests of all concerned.



The Association is charged with the responsibility of maintaining control of the Architectural Elements of the Atrium.  This includes colors and any use or modification of a unit or its windows, doors, balconies, patios that is visible from the exterior.  All such exterior modifications must have prior written approval from the Board of Directors.
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ABOUT THE BOARD OF DIRECTORS



The affairs of The Atrium Condominium Association are governed by an elected Board of Directors.  The By-Laws require each member of the Board to be a homeowner.  Directors are elected by the homeowners at the annual meetings and serve without pay.  Each Director is elected for a three-year term.  Officers are elected by the Directors of  the Board each year.  The current Officers are posted on the bulletin board at the main entrance an on the Association’s web site at www.theatriumcondos.com. 



The Board of Directors meets monthly, usually on the second Thursday of each month.  Homeowners are given an opportunity to present matters for the Board's consideration by written communication or by attending the monthly meeting.  From 6:30 to 7:00 PM is set aside for homeowner comments.  All correspondence or requests will receive a response.



PROPERTY MANAGEMENT



The Board of Directors has named the professional property management firm of WESTERN STATES PROPERTY SERVICES, INC. to handle the technical and day-to-day matters of the Association.  They can be reached at:



Western States Property Services, Inc.

9145 E. Kenyon Avenue, Suite 100

Denver, Colorado   80237

(303) 745-2220 - phone

(303) 745-3335 – fax

E-mail:  phil@wsps.net
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THE ASSOCIATION DECLARATION AND BY-LAWS



The Condominium Declaration is a recorded document that establishes the property rights and obligations of the Association and the homeowners.  The By-Laws is the document that outlines the procedural requirements of administrative functions.  Copies of these important documents were provided to each homeowner at the time of purchase.  If you have misplaced your copies, additional copies are available from the Managing Agent for a nominal printing fee or downloaded from the web site at www.theatriumcondos.com.



Each homeowner, renter and guest automatically agrees to comply with the provisions of the Declaration, By-Laws, Articles of Incorporation and the decisions and resolutions of the Association.  Copies are available on the web site.



MONTHLY MAINTENANCE FEE



Each homeowner is billed monthly for his or her share of the common operating expenses of The Atrium as determined by the budget prepared each year.  The maintenance fee is due and payable by the first of each month.  Fees  not paid by the 10th of the month incur a 1½% late charge. The maintenance fee does not cover payments of interest or principal on mortgages nor does it cover any property taxes levied on individual units.  Items covered by the maintenance fee include, for example:  trash removal, water and sewer, heat, air conditioning, hazard insurance, management fees and exterior and common area maintenance. 



Copies of the annual financial report are distributed at each annual meeting or may be obtained from the Managing Agent for a nominal copying fee or from the web site.



SPECIAL ASSESSMENTS



All homeowners are obligated to pay any special assessments which may be assessed by the Association to meet extraordinary common expenses such as replacement or repair of the roofs, boilers, air conditioning equipment, exercise equipment and other items not covered by the current financial reserves.  
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INSURANCE



The Association carries a master insurance policy covering the building as provided in the Declaration.    Premium payments are made monthly from the operating account.  The policy is an all-risk, broad-form, replacement cost condominium/apartment package policy.  A summary of coverage is available from the Managing Agent. 



This policy does not cover contents, cabinetry, appliances, wall coverings, carpeting, furnishings, casualty and public liability exposure within each unit.  The Association strongly recommends that each homeowner obtain insurance coverage for these items as necessary.  Tenants should be advised to carry renter's insurance coverage.



The master policy carries a $5,000 deductible.  In most cases, the unit(s) affected by a claim will be required to bear the cost of the deductible.  Your individual policy may offer coverage to pick up part of this deductible.



If your mortgage company requires an annual certificate of insurance, please advise the Managing Agent and one will be provided to them by the insurance agent.



OWNER / ASSOCIATION  MAINTENANCE RESPONSIBILITIES



Maintenance of the Common Elements, as defined in the Declaration, is the responsibility of the Association.  These include, but are not limited to:  the building exteriors, roofs, lawns, trees, shrubs, recreational facilities, boilers and air conditioning equipment.



Each homeowner is responsible for maintaining the interior of his or her condominium unit including the floor and wall coverings.  The owner shall do no act or work which will modify the structural soundness of the building, its mechanical systems or alter its exterior appearance without the prior approval of the Board of Directors.
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All repairs of internal installations of the units, such as water faucets, light fixtures, electrical outlets and switches, plumbing fixtures, zone valves, fan motors, thermostats, telephone & cable TV wiring, doors, windows, screens, electrical equipment, kitchen cabinets and appliances shall be at the homeowners expense.   The repair, maintenance and replacement of all heating and air conditioning equipment inside the unit is the responsibility of the homeowner.  If such repairs require turning off any building utility systems, the homeowner or his representative must first schedule this work with the Resident Manager 48 hours in advance.  Any costs incurred by the Association in turning off such utilities shall be borne by the homeowner requesting the turn-off.  Only Association-approved contractors will be used to turn building systems off or on.



Although the Atrium Condominium Association is responsible for and maintains the Common Elements of the building, several parts of the building systems are the responsibility of individual homeowners to maintain.



     Plumbing  Homeowners are responsible for water supply and drain lines from their plumbing fixtures to the point where the pipes connect with a building main line.   A main line is one which serves more than one unit.  For example:  the P-traps under sinks, bathtubs and shower stalls are the responsibility of the owner of the sink or tub whether or not they are accessible by the homeowner.  Most tub and shower stall P-traps must be reached by cutting a hole in the ceiling of the unit below.  It is the responsibility of the owner of the P-trap to keep it in good repair and to repair any damage it may have caused to other unit owners.  Most units have main shut-off valves for all the bathroom fixtures located inside the wall under the vanity counter.  After using these valves, make sure you re-tighten the packing nut under the handle as they tend to leak after being used.  Kitchen faucets and dishwashers can be isolated by the cutoff valves under the kitchen sink.  If these cutoff valves do not work and need replacing, all of the water to the building must be shut off and drained out.  This work must be scheduled 48 hours before hand with the Resident Manager so other residents can be notified.
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     Sewer Backups  Backups occur when the drains become plugged with inappropriate material.  Do not put fibrous foods through your garbage disposal such as onion skins, banana peels, artichokes, etc.  Do not pour grease down the sink either.  Toilets are not to be used for flushing sanitary napkins or tampons no matter what the package says.  Paper towels do not disintegrate in the toilets like toilet paper does.  If a backup occurs, call the Resident Manager or the Property Manager.  They will have a sewer service make an appointment with you to come out and clean the sewer line. If the cause of a sewer blockage can be traced to one particular resident, that unit will pay for the cost of the cleanout.  If the blockage is found in a main line and cannot be traced to an individual resident, the Association will pay the cost.  In the event a main line blockage causes damage to a unit, the Association's responsibility is limited to cleaning out the sewer line, cleaning the carpeting or floor in the affected area and repairing or replacing damaged drywall and baseboard.  The Association is not responsible for damage to cabinets or other personal property of the residents.  Each resident should check with their personal insurance carrier for coverage in those events.



     Heating and Air Conditioning  Except for the two units in the center building, the Atrium's HVAC system is a two-pipe, chilled/hot water fan-coil system.  Boilers in each building supply heated water to the unit fan-coils in the winter and roof-top chillers provide cold water in the summer.  The switch from heated to chilled water takes place around Memorial Day and the switch back around Labor Day.  The process is quite involved and is only done once each season.  The individual fan-coils inside the apartments are the responsibility of the homeowner.  They consist of a section of finned tubing extending from floor to ceiling with a squirrel-cage type fan controlled by a thermostat.  Room air is drawn into the unit through the filter behind the louvers or grill by the fan.  The air is forced through the fins of the tube, which either heats or cools the air as it passes on to the other rooms through the ductwork.  It is important to change the filters regularly to avoid restricting the airflow.  Filters, fan motors and thermostats can be obtained locally.  If your HVAC contractor cannot find them, ask the Resident Manager for references.  
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None of the individual units have isolation valves for their section of the finned tubing.  In the event of a leak in the tubing, it is necessary to shut down the HVAC system for the building or wing and drain out the water.  This is an expensive and time-consuming process.  Avoid damage to the tubing when working near it.



Renters should be notified by their Landlords, that most of the internal repairs are not the responsibility of the Association or Managing Agent.



The on-site management office of The Atrium is located on the Second Floor of the Center Building.  The phone and fax number is (303) 758-2057.  E-mail can be sent to acondo7@msn.com Office hours are from 4 PM to 6 PM, Monday through Friday.  You may leave a message or call the Managing Agent at (303) 745-2220 to report a maintenance problem.  The resident staff is NOT allowed to do work for homeowners while on the clock at The Atrium.  



QUESTIONS AND PROBLEMS



Any questions, problems, or requests regarding the buildings, facilities, grounds or your maintenance fee account should first be discussed with the Managing Agent.  The Board of Directors will be happy to discuss policy issues and out-of-the-ordinary matters with homeowners or renters at their regular meetings if they are beyond the authority of the Managing Agent.



MAIL SERVICE 



Mailboxes for all units are located in the Center Building Lobby.  Outgoing mail can be put in the slot on the north wall of the foyer or in the Postal Service mail box on the corner of E. Iliff Avenue and S. Linden Ct.



Packages that will not fit in your mailbox will be left in the Manager's office. You can pick these up during the office hours of 4:00 – 6:00 pm weekdays. The office cannot deal with packages or letters requiring a signature.  The staff is not responsible for lost or stolen packages.
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SECURITY/KEYS



All residents are urged to promote security for the project.  If you observe vandalism, break-in attempts or suspicious activity call the Denver Police at 911 for emergencies or (303) 640-2011 for non-emergency crimes.  Call the Managing Agent as soon as possible as well.



The Association and the Managing Agent DO NOT have keys to the mailboxes.  These keys and locks are the responsibility of the homeowners.  Should all the keys to your mailbox be lost, you will have to replace the lock.  The Managing Agent can tell you where the proper replacement locks can be obtained.  Keys to the entry and common areas are available from the Managing Agent for a nominal cost if yours are lost.  It is suggested that you make copies of your keys to the mailbox and your unit door and keep them in reserve.



CARPORTS/PARKING



Most of the carports at the Atrium are owned by individual homeowners. The Association also owns some of the carports which can be rented out to residents.  All of the open parking spaces are owned by the Association and are not reserved for the particular use of any individual.  Association carports can also be permanently assigned to homeowners for a fee.  The Managing Agent can assist in this assignment process.



Individual homeowners have the right to ticket or have towed any unauthorized vehicle found in their carport.  The name and number of the authorized towing company is posted on the sign at the entrance to the parking lot. 



The Association maintains no liability insurance for vehicles parked in the carports or in the open parking spaces.  Individual users should make sure that their own insurance adequately covers their vehicles.



The carports are for the parking of vehicles only.  Storage of personal property is not permitted.  Only currently licensed, legally operable vehicles are permitted on the property. "Vehicle" is to be defined as any automobile, van, boat, trailer, motorhome, motorcycle or pickup truck. 
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All vehicles must be parked within the boundaries of the parking space or carport.  No vehicle shall be parked so as to block access to any entrance to or exit from a building.  Vehicles shall be parked only within designated parking areas.



Boats, trailers and motor homes must be parked under covered spaces and may not extend beyond the end of the carport.  Commercial vehicles may be parked in the Common Area parking lot only while engaged in repair or maintenance of the Common Area or an individual unit. Absentee owners may not store vehicles on the property.



All vehicles on the property must be operable and currently licensed. No vehicle shall park in any of the marked Fire Lanes at any time.  Any illegally parked or unlicensed vehicle is subject to being towed by the Association at the owner's expense.



Please see other provisions in the Rules Section, page 15.



LAUNDRY FACILITIES



Coin-operated laundry facilities are located on the second floor of the south and north wings.  Laundry room hours are from 7:00 AM to 9:30 PM each day.  No schedules are posted, the facilities are first-come, first-serve.  Common courtesy dictates that you not monopolize the machines, that you remove loads from the machines as soon as they are done and that you leave the machines as clean as you found them.  Laundry machine problems should be reported to Automatic Laundry Company at (303) 371-9274.  



Individual washing machines are not allowed in the units without a plumbing permit from the City and County of Denver and permission of the Board of Directors.  The drain system in the buildings was not designed to handle the volume of water discharged by typical washing machines.  Clothes dryers are permitted if your electrical system can handle the load.  You should consult an electrician before any installation.
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	STORAGE LOCKERS



Each building has storage lockers.  They are labeled, one for each unit.  Use only the storage locker for your particular unit.  You must supply your own lock for the lockers.  The Association maintains no insurance coverage or liability for items stored in the lockers.



If an item is too big for the lockers or your apartment unit, it must be stored off  premises.    Items left outside the lockers will be subject to removal and disposal.  No hazardous, toxic or flammable materials can be stored in the lockers.   Management periodically checks the locker rooms for violations of these safety rules.



TRASH REMOVAL



Trash chutes are in the north and south wings near the center stairwells.  All trash must be securely bagged before being put in a chute.   Items too large for the trash chutes must be taken by the resident down to the trash rooms on the first floor and put directly into the dumpsters.   Do not put items down the chutes that must be folded -  no pizza boxes – they unfold in the chute and block it.    No trash is to be left in the trash chute rooms.  Only household trash is to be put down the trash chute or into the dumpsters.  No unbagged pet litter is allowed in the chutes.  No flammable, toxic or dangerous trash is allowed in the chutes. Residents disposing of old furniture, appliances or  remodeling material must make separate arrangements.  (No cabinets or carpeting at all).



A Recycling Container is located at the south end of the parking lot.   Please do not put garbage in this dumpster – only paper, cardboard, glass, plastic or metals.  Thanks.
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MOVING IN OR OUT OF THE BUILDING



All moves in or out of the building must be scheduled with the on-site manager.  A $100 fee is due from each party  to cover the cost of repairing damage caused by moves in and out of the Atrium.  Moving fees are due at the time of the scheduling.  Moving fees should be made payable to the Atrium Condominiums at the on-site office.  Unpaid fees will be added to the homeowner’s monthly maintenance fee accounts and are subject to legal collection procedures.



RECREATIONAL FACILITIES



The indoor swimming pool, the racquetball court, exercise room and atrium area are for the use of Atrium residents and their guests.  They are NOT playground facilities.  All children under the age of sixteen must be accompanied by an adult at all times when in the recreational facilities.  No pets are allowed in the recreational areas or the atrium.  Access to the facilities is from 8 AM to 9:30 PM daily.  Please review the detailed  rules on pages 16-18 in this handbook.



	CABLE TV, ANTENNAS AND DISHES



The Atrium has negotiated contracts with both Echostar (Dish Network) and Comcast Cable TV.  Both companies provide service to the building through the same cable TV wiring.  Residents can choose either of the two providers and connect to the outlets in the units.  The choice of and the extent of TV service you wish is yours, as is the cost of the service.  Satellite or Cable TV service is not included in the monthly maintenance fees. To obtain cable service, call Comcast Cable at (303) 705-3500.  To obtain satellite service, call Dish Network at (800) 454-0843.



The Association has adopted a policy concerning satellite receiver dishes and TV antennas in compliance with the F.C.C. requirements.  No receiver dish is necessary if residents connect to the pre-wired system as described above.  If you are interested in installing a private receiver dish, contact the Managing Agent at (303) 745-2220 to obtain a copy of the policy prior to such installation.  No private Echostar or Dishnet receiver dishes are allowed.
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PATIOS AND BALCONIES



Each Atrium unit has a patio or balcony associated with it.  These areas are not intended as storage units.  Please review the General Rules about patios and balconies at pages 15-16.



By Denver Ordinance charcoal barbeque cookers are not allowed on any of the balconies or patios.  Propane cookers with fuel bottles one pound or smaller are allowed.  Fines for violating the Denver City Ordinance can be up to $999 and are imposed by the Denver Fire Prevention Bureau.



GENERAL RULES AND REGULATIONS







A.  CONDOMINIUM UNITS 



Each member has total control and use of his condominium unit for residential living.  Limitations imposed by the Association to enhance the quality of living for all members are:



Each occupant should minimize noise in any form including music, machinery and appliances between the hours of 10:00 PM to 8:00 AM.
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Use of the condominium unit shall not damage or interfere with the operation of the common area structural or mechanical elements.



Window coverings and door decorations inside the units should be of neutral color if visible from the outside.  No sheets, towels or tin foil should be used as window covering.



No resident shall install or operate any heating or air conditioning equipment which is not a part of the unit, or use any illumination other than electric light, or use or permit to be brought into the building any flammable fluids, explosives or articles deemed hazardous to persons or property without first obtaining written consent from the Board of Directors or the Management Company. 



No sign, signal, advertisement or illumination shall be posted, exposed on, or projected out of any window or other part of the building, except when approved in writing by the Board.  Refer to 28(f) of the Declaration of Covenants, Conditions and Restrictions (hereinafter the "Declaration") for additional information.  A For Sale or For Rent sign no more than four square feet in area may be placed in a window or securely fastened to the balcony railing of a unit.



Any owner renting his condominium must inform the Association of the renter's name, term of lease and any other pertinent information within ten days of the beginning of the lease term.  Information forms are available at the on-site office.  The owner will also provide the renter with a set of Association Rules and Regulations and will ensure that the renter, the renter's family and guests abide by these rules.  Renters must obtain a copy of the Resident Handbook when setting up their intercom access account.  Renters must register all vehicles with the management office.  Refer to 28(I) of the Declaration for further information and leasing requirements.
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B.  LIMITED COMMON AREAS



Carports



The carports are for Residents only.  No guest parking is allowed.  Residents must register their license plates with the on-site management office.  Unauthorized and/or abandoned cars may be removed at the owner's expense.



No car maintenance or repair activities are permitted in the carports.



Storage is not permitted in the carports unless approved in writing by the Board.



Parking is at the owner's own risk and the owners are encouraged to lock their vehicles at all times and carry adequate insurance against theft and damage. 





Balconies and Patios



The balcony or patio floor may be covered with appropriate outdoor carpeting as deemed desirable by the homeowners.  Such covering must be maintained in good repair by the homeowner.  Damage to the concrete floor caused by inappropriate floor coverings is the responsibility of the homeowner.



Owners and Residents have the exclusive right to use their balcony or patio.  Cleaning must be done so as not to interfere with or damage the units below.



Alterations, changes or additions and permanently affixing items to the balcony or patio are not allowed without written approval from the Board of Directors.  This restriction includes planters, wind chimes, bird feeders and the like.



Shaking things off of or drying things on the balcony or patio is not allowed.  Dropping or throwing anything from the balcony, except for snow, is prohibited.  



No boxes, storage cabinets or non-patio furniture items will be permitted.
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C.   GENERAL COMMON AREAS  

Residents are responsible for the actions, behavior and any damage

 caused by their guests.



Swimming Pool  



The swimming pool is open from 8:00 AM to 9:30 PM daily.  Management retains the right to close the pool at anytime for maintenance purposes.



All members and residents and their guests use the pool facilities at their own risk.  NO LIFEGUARD WILL BE IN ATTENDANCE OR ON DUTY.



Children under the age of 16 must be with an adult resident.



Residents may invite up to two guests per day to use these facilities.  The resident is responsible for their conduct and safety and must accompany the guests at all times while they are on the common property.



Swimmers shall wear bathing suits ONLY.  Hairpins and suntan oils are to be removed prior to entering the water.  We urge residents to shower before and after using the pool.



No running, pushing or splashing is permitted in the pool area, and no glass items are to be brought into this area.  No food, alcoholic beverages or cigarettes are allowed in the swimming pool area.  No diving into the pool is permitted.



Residents are to clean up the area before they leave.



    2.  Racquetball Courts



Court hours are from 8:00 AM to 9:30 PM daily on a first come - first served basis.



Residents must accompany guests at all times, and play is limited to one hour if others are waiting to use the courts.



No children under the age of 16 are permitted in the racquetball court without adult supervision.



No roller-blading or roller-skating or other activities which may damage the floor are allowed in the racquetball court.
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  3.  Party Room – The Atrium Area



This facility may be reserved by an adult resident through the On-Site Management Office for the exclusive use by a resident and a maximum of 25 people between the hours of 11:00 AM and 9:30 PM.  The resident shall make a request to the on-site management office, which is subject to approval.  A $100 deposit is required along with a $25 user fee.  The deposit will be refunded if the party room is left clean and orderly after the event.  Otherwise, the deposit will be forfeited.



Residents reserving the Party Room are responsible for keeping their guests in the Party Room.  Guests are not permitted to wander around outside, within the building or in the pool and exercise areas.  The resident hosting the party must remain in the Party Room the entire time, and is responsible for the conduct of all participants and for any disturbances which may occur.



Access to the exercise area, pool and other recreational facilities must not be restricted by those reserving and using the party room.  All residents have the right to access these areas.



Residents reserving the party room must insure that they have adequate insurance coverage for any kind of personal injury or property damage that may be caused by any individuals attending the function.



  4.  Exercise Room and Sauna



Residents are allowed two guests while using these facilities, and the facilities are to be left clean and orderly after use.  Children under the age of 16 must be accompanied by an adult while using these facilities.  Guests must be accompanied by the resident host at all times.



Residents unfamiliar with the operation of the equipment are urged to seek instruction from the on-site management personnel.  No monitor is on duty and the equipment is used at the sole risk of the resident and guests.



No food or drink containers are permitted in the sauna.  Plastic water bottles are permitted in the exercise room.  
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                 5.   Laundry Rooms

Laundry rooms are open between 8:00 AM and 9:30 PM.  Please keep the areas clean.  This includes emptying the lint filters and putting all trash in the cans provided.



No dyes or greasy clothes are to be put in the machines.



If the machines need repair, call the number of the vendor posted on the wall or let the management office know of the problem.  Leave a note on the machine to let others know it is out of order.



                 6.  Parking Lots and Driveways



All vehicles parked in the Atrium parking lot must have the Atrium parking stickers affixed and visible.  Stickers are available at the on-site management office.  No overnight guest or visitor parking spaces are provided.



No vehicle repair or washing is permitted on the premises.



Trailers, campers and other recreational vehicles are allowed only by the specific approval of the Board of Directors.  Refer to 28(k) of the Declaration for further restrictions on parking and storage.



All motorized vehicles must have current licenses and are not to be left in the parking lots for extended periods of non-operation.  They will be tagged and may be towed for this violation.



The front circle drive is a 5-minute loading and unloading zone only.  Parking there is not permitted.



D.  RESTRICTIONS ON ANIMALS



One domesticated dog or cat and birds or fish may be kept in a Unit, subject to all governmental animal ordinances and laws and Rules and Regulations of the Association, provided that they are not kept for any commercial purposes.  The owner of the unit is responsible for any damage caused by the animal(s) on the Atrium premises.  No animal shall be allowed to remain tied or chained to any balconies or patios or other parts of the Common Areas and may be removed by the Association or its agents as a result.
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Each owner of a pet shall assume full responsibility for personal injury or property damage caused by such pet and any cost incurred as a result.



Any pet must be under the total control of its owner at all times.  Pets must be leashed at all times when outside the owner's condominium unit. The pet owner is fully responsible for cleaning up after their pet.  All pet litter must be securely bagged before being put in the dumpster.  Any barking or obnoxious behavior will be cause for review and a hearing by the Board of Directors and consideration of removal of the animal from the building.



E.  MISCELLANEOUS



Soliciting in the building or on the grounds is prohibited.  



Smoking is prohibited in the halls, entryways and all common areas.



Neither the Board, the Association or the Management is responsible for personal property left in cars or other areas of the Atrium premises.  There is a Lost and Found box in the building office.  Residents are encouraged to maintain adequate insurance to cover their personal belongings as well as their individual liability.



The management personnel are prohibited from entering individual units while they are on duty, except to perform work already authorized.  Management will request authorization from the resident to enter the unit in their absence, except in the case of any emergency or where conditions therein may be causing damage to other units.
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�Trash chutes should be used between 8:00 AM and 9:30 PM.  Items too large for the chutes must be taken to the dumpsters on the first floor.  This includes ALL large boxes. (The Security Keys will open the trash room door.)  



Items too large for the trash receptacles (furniture and appliances) can be removed by asking the Management to request a special pickup 24 hours in advance, the cost of which would be the responsibility of the resident making the request. Abusers of this rule will be fined the extra charges assessed by the trash service company.



All residents are encouraged to enforce the security system and to not allow any unknown persons into the building.  The security doors MUST NOT be propped open for convenience at any time as this destroys the security of all other building residents.



Loss of or damage to common area spaces, machinery, fixtures or furnishings caused by an Owner or Resident or by their family or guests shall be paid for by the Owner or Resident involved.



The Atrium has no facilities for entertaining children.  None of the common area is designed for the unsupervised use of children.  Parents are fully responsible for their children safety and actions while in the common area.



Realtor  lockboxes are permitted on  individual unit doors only.  They are not allowed on the exterior of the building.  Realtors should contact the Resident Manager to register and obtain an access code for the entry system.  The purpose of this rule is to avoid a cluttered and messy entry.



F.  ARCHITECTURAL REGULATIONS



Any request for changes, alterations, and/or additions in any Common Area, or for structural modifications to the individual units must be presented to the Board of Directors in writing for their review. The Board of Directors will respond in writing within 35 days from the date of receipt of the request.



The placement, transfer, or removal of furniture or wall hangings and/or design and decorating of common areas is not allowed.



Temporary holiday decorations may be placed on the unit doors for a maximum of thirty (30) days.
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G.  ENFORCEMENT OF RULES AND REGULATIONS



Each Owner and Resident is responsible for full compliance with the Rules and Regulations by all tenants, family members, guests and others they bring into the Atrium.  Any resident who violates these rules shall be required to pay a FINE for each month during which the violation occurs.  In addition, any resident who violates these rules shall be subject to all legal remedies available to the Association, the Board and all other residents, as stated in the Declaration, the By-Laws of the Association and by the Law.



Any Owner or Resident can report the loss of or damage to the personal property of the association or any infraction of the established Rules and Regulations.  Any such request for enforcement must be submitted in writing to the Management or to the Board of Directors.  The Denver Police will be called for violations of the law.



The Board reserves the right to amend, alter or cancel any of these Rules and to make other such Rules and Regulations as may be deemed necessary for the safety and cleanliness of the premises.  



Enforcement procedures under these Rules and Regulations may be affected without regard to the rules of prosecution or statutes of the City and County of Denver or the State of Colorado.



If the Association brings a legal action to enforce any provision hereof, the violating party shall be subject to liability for costs, expert witness fees and reasonable attorneys' fees that may be incurred or awarded.
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All complaints pertaining to infractions of these Rules and Regulations of the Atrium Condominium Association must be in writing and addressed to the Board of Directors.  The complaint must state the following:



Name or identity of individual(s) committing the infractions.

The unit number with whom the individual is associated and some description of the nature of the relationship, (e.g., tenant, guests).

The identification of the Rule or provision violated.

The date, time and place of the infraction.

The name, address and telephone number of the person making the complaint and a brief description of the complaining individual's relationship to the Atrium Condominium Association.



In the event the Board does determine that an infraction of any Rule has occurred, the Board may impose a fine according to the following schedule:



First offense within a 6-month period -                                     Warning



Second offense within a 6-month period -                                   $ 25.00



Third offense within a 12-month period -                                   $ 50.00

(In the case of an animal violation, mandatory

removal of the offending animal from the building.)



Fourth and successive offenses (Within a 12-month period.) -    $100.00                



The determination of the number of offenses that have occurred within a six-month period shall be the responsibility of the Board of Directors.  Each such infraction need not be of the same Rule or other provision.
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